
Blandford House
Blandford Square
Newcastle upon Tyne  NE1 4JA
Tel:  Tyneside (0191) 232 6789

Order for Copying

Telephone No.

To:           The Chief Archivist, Tyne and Wear Archives Service

Please supply me with a copy of:

The items specified by me for the purposes of research or private study

2. I declare that:-

a) I have not previously been supplied with a copy of the same material by you or any other
librarian or archivist

b) I will not use the copy except for research or private study and will not supply a copy of it
to any other person and

c) To the best of my knowledge the work had not been published before the document was
deposited in your archive and the copyright owner has not prohibited copying of the work

3. I understand that if the declaration is false in a material particular the copy supplied to me by
you will be infringing copyright and that I shall be liable for infringment of copyright as
if I had made the copy myself.

4. I undertake to pay all proper charges (copying, handling, postage etc) and to provide adequate
proof of identity when requested, including my connection with any other person or any
organisation to be invoiced for this work.

This must be the personal signature of the person making the request.  A stamped or 
typewritten signature of an agent is NOT acceptable.

In accordance with S1 1989 1212 The Copyright (Libraries & Archivists) (Copying of Copyright material) Regulation 1989

ordercop

DECLARATION:  COPY OF WHOLE OR PART OF UNPUBLISHED WORK

            TYNE AND WEAR
            ARCHIVES SERVICE

Signature: Date:

NAME                         
(block capitals)

ADDRESS                    
(block capitals)

TYNE & WEAR ARCHIVES SERVICE COPYING OF COPYRIGHT MATERIAL
DECLARATION FORM B



Prices inclusive of V.A.T., where applicable

£ p

By

By

CostTo be collected/      
posted

*  Methods available:-        photocopying (A4 and A3), microfilming, plan printing (for maps), scanning and photography.
1st Class Post

2nd Class Post

TOTAL

Method*
No of sheets Document 

Reference
Description

Copies made Payment received

No.of copies

Invoice despatched

Copies checked No.

Invoice No.

Receipt No.

No.

Order sent/       
(for outside work)


